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ELEMENTARY: K-GRADE 5 

Our elementary program emphasizes the 
development of the whole child, providing for 
each child’s social, emotional, physical, and 
intellectual needs. Our program is 
developmentally appropriate and gives special 
attention to the mastery of those basic skills 
and concepts that are the foundation of all 
future learning. 

CLASS PLACEMENT 
The placement of students in classes is the 
responsibility of the appropriate division level 
administration. This process incorporates the 
professional judgment of the faculty. Such 
factors as student needs, learning styles, 
interests, and temperament are balanced with 
logistical factors to establish a cohesive learning 
environment. The faculty and administration 
collectively develop the class lists with the goal 
of creating effective groupings. 

GRADING SYSTEM 
Grading Scale 
Grades Kindergarten through fourth report 
student progress using a standards-based 
report card.  For each grade level, the most 
important skills for each content area (reading, 
math, writing, etc.) are divided into a list.  
Teachers use a numerical scale of 1 to 4 to 
assess how students are mastering each skill.   
 
Grades 4-5 assessment percentages: 
● A = 90-100 
● B = 80-89 
● C = 70-79 
● F (not passing) = Below 70 

Grading Period 
Report Cards will be issued every quarter. 
Student progress can be checked at any time by 
accessing ParentsWeb. 

Honor Roll 
Students in grades K-3 who make grades 
consisting of all A’s and B’s in a quarter will be 
given the Heart of a Warrior award. 
 
Honor roll calculations for grades 4 and 5 are 
based on quarter grades for core subjects 
during the current school year and do not 
reflect the cumulative GPA. 
● Principal’s Honor Roll – All A’s 
● Warrior Honor Roll – A’s and B’s 

Academic Honesty Policy 
Academic honesty is a key component of the 
spiritual development of Christ Academy 
students. Inappropriate actions will result in the 
entire credit being deducted from a test or 
assignment, as well as disciplinary action. 
Inappropriate actions include, but are not 
limited to: 
● Copying another student’s work 
● Lending another student homework to be 

copied 
● Completing homework for another student 
● Completing assignments for another 

student 
● Plagiarizing 
● Using unauthorized notes 
● Giving or receiving help on a test 
● Giving information about a test to a student 

who has not taken the test or receiving 
information about a test from a student 
who has taken the test 

● Using electronic devices to complete a test 
or assignment without authorization from a 
teacher 

● Lying to a faculty member 
● Inappropriate use of technology 
● Forging teacher/parent signature to any 

document 

HOMEWORK 
Since Christ Academy has a commitment to 
academic excellence, the administration and 
faculty feel the need for establishing a positive 
philosophy regarding homework and extra-class 
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academic preparation.  Homework is a 
beneficial tool in the following ways: 
● As an aid in the mastery of skills. 
● As a supplement to class work and 

preparation. 
● In the development of self-discipline and 

organization. 
● In the teaching of self-directed learning and 

initiative. 
● As a help to teachers and parents in gauging 

an individual student’s progress and 
understanding. 

● As a gauge for teachers to ensure that the 
presentation of a lesson has been 
articulated and understood. 

 
A portion of a student’s grade may be based on 
punctuality, neatness and thoroughness in 
fulfilling any special requirements presented by 
teachers. 

TEXTBOOKS 
Textbooks are the property of the school and 
are on loan to students each year. Fines for 
misused, damaged, or lost books will be billed 
to the student’s account.  Student records will 
not be cleared or released at the end of the 
year until all fines and other financial 
obligations are paid in full. 

MISSED/LATE WORK POLICY 
For any excused absence, the student is allowed 
the same number of school days as the absence 
to submit missing work. 
 

ELEMENTARY TESTING/  
RE-DO POLICY 
If a student in the elementary school takes a 
test and earns a score of less than 70, the 
student will have the option of retaking a test 
on the same material at the discretion of the 
teacher.  On the re-test, the grade entered can 
be no higher than a 70 since this grade 
represents a second effort on the same 
material.  

STANDARDIZED TESTING 
Students in grades 3-5 will take the ACT Aspire 
in the spring. 
If a student cannot participate in physical 
education for medical reasons, it is necessary 
for the student to have a statement from 
his/her physician stating the reason for not 
participating and the length of time the student 
may not participate.  If the length of time a 
student cannot participate is shortened, a note 
from a physician is required to allow the 
student to be reinstated as an active participant 
in the PE class.  If a student is unable to 
participate, either actively or passively, for 
more than three weeks for the quarter, the 
student will receive an “E” as his/her grade for 
the quarter.  The term “E” stands for Excused 
and does not reflect negatively on the student. 
During PE, this student will be required to read, 
study, or complete homework. 

PARENT-TEACHER 
CONFERENCES 
Two dates have been designated as Conference 
Days for Parents. One is in the fall and another 
one in early spring. 
 
If additional conference time is needed, parents 
should make a mutually convenient 
appointment in advance with the teacher. 
Parents are asked not to conference with 
teachers in the hallway before school or during 
class time. 

BIRTHDAYS 
Special snacks honoring the birthday child in 
any grade may be provided either during snack 
time or by special advance arrangement with 
the homeroom teacher.  Due to Department of 
Health regulations, snacks must be prepared in 
a commercially approved kitchen. 
 
Party invitations may not be passed out at 
school unless the entire class is invited.  All 
other invitations must be mailed, or hand 
delivered outside of school. 
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CLASSROOM VISITS 
We welcome parents and other interested 
visitors to our classrooms. However, to 
minimize the disruption to classroom 
instruction, we ask that parents who wish to 
observe classes do so within the following 
guidelines: 
● Contact the school in advance to schedule 

your visit. 
● At the time of your visit, please sign in with 

the front office and obtain a visitor’s badge. 
Sign out and return your visitor’s badge at 
the end of your visit. 

ARRIVAL AND DISMISSAL 
Following are the school day times for each 
grade: 
● K-Grade 2 8:15 AM – 2:45 PM 
● Grades 3-5 8:15 AM – 3:15 PM 
 
The building opens at 7:30 AM.  Students in 
kindergarten through grade 2 arriving before 
8:00 AM will report to the cafetorium.  Students 
in grades 3-5 arriving before 8:00 AM will report 
to the library.  Those arriving after 8:00 AM will 
report to their classroom.  Students will be 
considered tardy after 8:15 AM. 
 
All students are to be picked up immediately 
upon dismissal unless they are attending Club 
Warrior. Students in grades K-2 who are not in 
Club Warrior and who have a sibling in grades 
3-5, and are not picked up at 2:45 PM, must 
attend Sibling Care. 

DISMISSAL DURING A SCHOOL 
DAY 
Parents are asked to schedule doctor and 
dentist appointments after school hours. A 
student’s progress, both academically and 
socially, is greatly influenced by daily 
participation. If a student must be dismissed 
early, the parent must check the student out in 
the school office. 

VOLUNTEERS 
We welcome parent and grandparent 
volunteers to assist in various classroom/school 
activities. Any parent or adult wishing to 
volunteer must have the completed background 
check on file in the front office. 

STUDENT COUNCIL 
Student Council provides an opportunity for 
student leaders to be involved in student 
government, service projects, and planning 
social activities for their peers. Students meet 
regularly with teachers and administration to 
discuss and find solutions for student issues. 
These leaders may go through a nomination 
process, campaign, and election before 
becoming an officer. There are academic and 
behavioral guidelines which students must 
uphold to remain active in Student Council. 
Elementary Student Council is limited to fourth 
and fifth grades. 

EDUCATIONAL TRIP POLICY 
A component of academic excellence at Christ 
Academy involves providing students with 
first-hand learning opportunities.  The school’s 
educational field trip program allows students 
to visit specific destinations as enrichment to 
the curriculum and the activities the students 
have completed in class. These trips are limited 
to four (4) per year and two (2) per semester. 
 
It is the policy of the school that these 
educational trips are offered to currently 
enrolled CA students from the appropriate 
grade level for which the trip was planned and 
the student’s immediate adult family members. 
It is the intent of the school that these trips 
provide a direct educational benefit to currently 
enrolled students and their family members; 
therefore, siblings, student-aged peers not 
enrolled at CA, and adult friends are not eligible 
to attend any CA educational trip. 
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PHYSICAL EDUCATION POLICY 
Involvement in athletic activities is an integral 
part of the education for all students.  We are 
training the body as well as the mind, soul, and 
spirit.  Whether as players or spectators, Christ 
Academy students are expected always to 
display spirit, loyalty and good sportsmanship. 
The Christ Academy Physical Education program 
encompasses building fine motor, gross motor, 
sensory and STEM skills.  These skills will be 
built into the program to develop full 
kinesthetic learning while promoting and 
incorporating core subjects. The elementary 
school program focuses on the development of 
age-appropriate skills and fundamental 
instruction in various sports.  
 
In kindergarten through grade 2 physical 
education classes, girls must wear shorts under 
skirts and dresses, and both boys and girls must 
wear tennis or athletic shoes. 
In grades 3-5, students must purchase PE 
uniforms from Lands’ End. (See Uniform 
Standards for more details.) 

ACADEMY OFFERINGS 
Elementary students are invited to participate 
in the following academies:  

Visual & Performing Arts  
● Dance – Ballet, Tap & Jazz 
● Musical Theater Workshop (gr. 3-5) 
● Private Instruction 

o Guitar 
o Violin / Viola / Cello 
o Piano 
o Voice 
o Percussion 
o Harp (4th gr. and older) 

Sports 
● Soccer 
● Tennis  
● Golf 
● Pep Squad 

● Volleyball (Grades 3-5 only) 

Some academy offerings are scheduled during 
the school day so concurrent enrollment is not 
always possible. There are additional fees 
associated with each academy.  Please check 
with the VPA Director or Athletic Director for 
current pricing.  
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